STEP-BY-STEP APPROACH TO SETTING UP SALES/FUNDRAISING MEETINGS
1. Have a list of businesses you want to call.
2. Call a business. (*Once you call a business, e-mail me the name of the business so that more than one person doesn’t call each place.)
3. Ask for the manager.
4. If the manager is not in at the time (which will probably usually be the case), ask WHEN the manager will be there, and WRITE the day/time down.
5. Call back at that time and ask for the manager.
6. When talking to the manager, ask if you can meet with them briefly (~5min for fundraising; ~20min for sales), and ask when they are free for this meeting.
7. After you set up a meeting, make sure either you or somebody else can make it to the meeting. 
*Try NOT to communicate with anyone via e-mail BEFORE having the initial meeting because they will probably not pay attention to it. 
*After the initial meeting, FOLLOW UP REGULARLY until the next step of the process. Don’t let them forget you. 
*Set personal goals regarding HOW MANY MANAGERS YOU WILL TALK TO/ARRANGE MEETINGS WITH each week. 
